
How to file your CSV inspection document through your online account
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Select one Final Step

Screen shot above shows confirmation of submittal.  You will also receive an automated no reply email.
If any errors are found from this point you will receive an email with a short description of the problem.


	Default Section
	Slide 1: Bureau of Elevator Safety E-Filing Instructions Using CSV File Formatting
	Slide 2: Header information for each column. Column A:  Serial or License Number of Moving Conveyance.   Column B:  Date of inspection with proper formatting.   Column C:  Type of inspection entered by number (1-6).   Column D:  Certified Inspector Licens
	Slide 3: Columns G-O:  Violation Codes.  Excel Format:  Violation Codes (Excel Format)  PDF Format:  5023_071-SAMPLE.pdf (myfloridalicense.com) 
	Slide 4: Column P:  Comments for violations.  Please specify the violation that goes with each comment.   V1 then enter comments in Column P. ie ‘V1 Oil in Pit’ V5 then enter comments in Column P. ie ‘V5 broken door restrictor’
	Slide 5: How to fill out CSV file for submission. 1A:  Email linked to the online account from where the CSV is being e-filed. 1B:  The Total Number of Inspections per CSV file.  Minimum of 1, no maximum. Refer to slides 2-4 for header information under e
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12


